Form Number: EDU-F02

Subject: Sanitization of IT Equipment


EDUCATION CABINET

Office of Technology Services
I __________________________________ certify that all data has been wiped from this computer’s hard drive or media tape.

Sanitization Method used:

DoD-compliant Overwrite

(List Software used and number of overwrites): _________________________________

Degausser (type I or type II): ________________

Physical Destruction (disintegrate, incinerate, pulverize, shred, melt): _______________

Other (describe): _________________________________________________________

Computer Serial Number:

__________________________________________

Tag Number:



__________________________________________

Type:




__________________________________________

Agency PC is from:


__________________________________________

Tech Signature:


__________________________________________












    Date

Supervisor (or Office Mgr.):

__________________________________________












    Date

Security Officer (if in Tower):
__________________________________________












    Date

Please ensure that a signed copy of this is attached to the PC that is being picked up for surplus or Facilities Management staff will not accept the equipment.

If tape media is to be disposed of, it must be erased and the tape must be destroyed.

Maintain a copy of this form for your records and please fax a copy to the Office of Technology Services, attention Security Branch Staff @ 502-564-9504.

Form Number: EDU-F02
1

